
STEP BY STEP: ZAPPLICATION FORM 



GO TO THE SUNSET VALLEY ARTFEST WEBSITE
https://www.sunsetvalley.org/visitors/enjoy/events/sunset-valley-art-fest

SCROLL DOWN AND CLICK ON THE
“HERE”. BUTTON 

https://www.sunsetvalley.org/visitors/enjoy/events/sunset-valley-art-fest


YOU WILL ENCOUNTER THIS PAGE 

IF YOU HAVE AN ACCOUNT, CLICK
ON THE LOGIN (SKIP TO PAGE 8)

IF YOU DON’T HAVE AN ACCOUNT,
CLICK SIGN UP AND CONTINUE

THE SLIDESHOW! 



WHEN YOU CLICK ‘SIGN UP’ YOU WILL
ENCOUNTER THIS PAGE 

MAKE SURE TO READ THE TERMS AND
CONDITIONS AND CLICK ON THE

CHECKBOX! 

AFTER THIS, MAKE SURE TO START
FILLING OUT THE FORM.  



JUST FILL OUT YOUR BASIC
INFORMATION TO CREATE AN

ACCOUNT ON THE ZAPPLICATION. 



FILL OUT YOUR PROFILE TYPE AND
SELECT THE OPTIONS THAT DESCRIBE

YOUR WORK BEST.  

MAKE SURE TO ADD YOUR
DEMOGRAPHICS ON THE NEXT TAB! 



TO FINISH YOUR SIGN-UP PROCESS, CHOOSE THE OPTIONS YOU
PREFER ON EMAIL PREFERENCES. YOUR NEXT STEP WILL BE TO GO

BACK TO THE LOGIN, AND START YOUR APPLICATION FOR THE
SUNSET VALLEY ARTFEST 2024! 



MAKE SURE YOU’RE ON THIS PAGE TO
START THE APPLICATION FOR THE

2024 ARTFEST. 

THIS IS THE FIRST PAGE YOU WILL SEE
ONCE YOU START THE APPLICATION.
ANSWER THE BASIC QUESTIONS TO

FILL OUT YOUR APPLICATION.  



IMAGES INFORMATION

IMAGE GUIDELINES LINK:
https://artisthelp.zapplication.org/my-

portfolio-uploading-images/

THIS IS THE PAGE THAT YOU WILL SEE
WHEN YOU CLICK TO UPLOAD YOUR

PHOTOS TO YOUR PORTFOLIO ON ZAPP!  

You will select an image from your
computer or phone. 

1.

Fill in the image title, price, height, width,
and depth. 

2.

 Click on “Submit” at the right corner to
upload your photo 

3.



IMAGES INFORMATION

SCROLL DOWN AND YOU WILL SEE
THIS SAME PAGE. 

YOU WILL SELECT YOUR IMAGES
FROM YOUR PORTFOLIO TO

UPLOAD TO YOUR APPLICATION.
MAKE SURE THESE PHOTOS ARE
YOURS AND ARE RELEVANT TO

YOUR ART OR ITEMS YOU’RE
SELLING.  

IMAGE GUIDELINES LINK:
https://artisthelp.zapplication.org/my-

portfolio-uploading-images/



IMAGES INFORMATION

IMAGE GUIDELINES LINK:
https://artisthelp.zapplication.org/my-

portfolio-uploading-images/

MAKE SURE YOU FOLLOW THE IMAGE GUIDELINES BECAUSE
YOU WILL GET AN UPLOAD ERROR ON THE TOP RIGHT OF THE

SCREEN. 

Some guidelines:
Accepted file formats: jpeg, jpg, tiff,
and png
file size: under 5 MB
Resolution: 72 ppi - 300 ppi 

If your image is too big for Zapp, you can
save your image on a lower resolution. If
you need assistance and instructions to
resize an image, the instructions are on

slide 12.  



RESIZING IMAGES

IMAGE GUIDELINES LINK:
https://artisthelp.zapplication.org/my-

portfolio-uploading-images/

Visit an image resizing website. 1.
 https://picresize.coma.
 https://imageresizer.com b.

 Upload the file/image you want to
resize

2.

Use the site’s resizing controls to
change the size

3.

Save the image to your device. 4.
Upload the image to your Zapplication 5.

Link to helpful resizing guidelines:
https://www.wikihow.com/Resize-a-JPEG

https://www.wikihow.com/Resize-a-JPEG


WHEN YOUR IMAGES ARE UPLOADED,  
YOU WILL SEE THIS PAGE. YOU HAVE

TO UPLOAD 4 ARTWORK IMAGES AND
ONE BOOTH IMAGE. 

SCROLL DOWN TO UPLOAD AND
SELECT THE BOOTH IMAGE. 

IT IS 5 IMAGES TOTAL!  

CLICK ON THE SAVE AND CONTINUE
BUTTON... 



YOU WILL ENCOUNTER AN APPLICATION PREVIEW
PAGE. MAKE SURE YOUR INFORMATION IS CORRECT

AND THEN YOU’RE READY TO CHECKOUT!  



WHEN YOU CLICK ON THE CHECKOUT
BUTTON, YOU WILL FIND THIS PAGE.  

FILL OUT YOUR PAYMENT
INFORMATION. 

*IMPORTANT* : THERE IS AN APPLICATION
FEE OF $5 WHICH YOU HAVE TO PAY FOR

THE APPLICATION TO BE SUBMITTED.  



ONCE YOU SUBMIT THE PAYMENT, YOU WILL GET A
PAGE WITH THE RECEIPT! 

IF YOU GOT TO THIS POINT, YOU ARE READY AND
YOUR APPLICATION IS SUBMITTED FOR REVIEW.  


